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Monoxenne o nopsijake popmMupoBanu,
BeACHHS H XPaHEHH JIHYHBIX 1eJ1 00YYAI0UIHXCH

1. Obmme noaoxeHnn

i Hacrosmee [onowenwe o nopaike GopMHpOBaHiA, BCACHHA H XPAHCHHA THYHBIN 10
ofvuatommxes  Mynsinansioro  obuleofpazoBaTeNnbHOre  YUPEKICHHA  Cpeinei
obmecOpasoratensioll mronwm ¢ barpak  (nanee - [lonowenne) coctasieHo B

COOTBETCTBHH ¢  TpeOoBaHHAMH, [PEALABAACMBIMH K BCJACHHIO JOKYMEHTALHH B
of1eofpatoraTeIbHOM  YUPCH/ICHHH, B HENAX YCTAHORICHHA e[MHBIX TpeDoBaHHH K
(POpPMHPOBAHNIO. BEEHHIO H XPAHCHHIO THYHBIX 1C0 uﬁyuamumxcx.
JInunoe neno o0yHAIOIIETOCH OTHOCHTES K YueOHO-NearorHMeckol JI0KYMEHTAllHH.
Juunoe jgeno obyuaioimerocs  Beferes B Mynuuunansnos obieodpa’joBaTe/IbHOM
VUpEIRICHAN cpenag obmeodpaopareabHas mkos ¢. barpak (manee — OY) Ha kakaoro
ofyualolerocs ¢ MoMenTa 3auncienna B OY 1 1o ¢ro oKOHYaHHA.

1.4, Jlwunoe gen0 HMEST HOMEP, COOTHETCTBYIOMMH HoMepy B anaBHTHOH KHHMIE
sanuck obyuaommxes (Hanpasmep, Ne M 25 — osnauaer, uro oOYHalOMMHACA BHECCH B
andapuTayio knury Ha Gyksy «M» nog Ne 25).

15, Benenne AHURBIX A 0DyUaIOIMXCA periiaMeH THPYETCA:

1.5.1. @3 «O6 oGpazosanun & Poccuitckoii Denepanniy ot 29.12.2012 roa Ne273;

1.5.2. [lpukasom Munnctepersa obpasopanns w naykn Poceuiickoil ®efiepannn o1
15.02.2012 Ne 107 «O6 yrsep&kacHud TOpAJKa [pHEMa IPakiaaH B
obmeofpazopaTennsupie  yupeskaenusy» (3apeructprponad B Munlocre Poceun
17.04.2012, perwcrpannonnsii Ne 23859, B peaaxumn lpukaza Muinctepersa
ofpatopanns u nayku Poceniickoii @eaepann ot 04.07.2012 Ne 521)

@ i

1.6.  TMonowenne ofA3aTe/IbHO K PHMCHCHHIO OTBETCTBEHHBIMH THIAMH 34 (POPMHpOBaHuE,
BEZICHHE H XPAHCHHE JIHUHBIX den ofyuaommxcs OY.
1.7. HudopManus JH4HONO Aea 00Y40IETrocs 0THOCHTCA K MEPCOHATEHEIM JAHHLIM H HE

MOGKET MepeaBaThed TPETEHM JTHLEM 34 HCKITHOYEHHMEM  CIIVHAER, NPeIyCMOTPEHHBIN

AKOHOIATENBCTBOM.
1.8. (OreeTCTBEHHBIE AHIA 32  (POPMHPOBAHHE, BEACHHEC M XPAHCHHE JIHYHBIX 1)
obyuaromuxed OY HatHA4AIOTCH NPHKA30M JIHPEKTOPA.

DopMEPOBANHE JHUHBIX 18]

2.1 Juunoe  neno  ofyumomerocs  ofopMIgeTcs B COOTBETCTEMH ¢ HacTOALIMM
[onomeHueM.
2.2, OTBeTCTREHHOCTh 32 (JOPMHPOBAHME M BCACHHE JHMHBIX el oOyualolmxcs

ROAATACTCH HA KIACCHBIX PYKOBOAHTENEH KIACCOB, B KOTOPRIC TaUHCICHb! 00y aiolHecs.



2.3.

24,

CdopmupoBanHble JHYHBIE Jefa OOydYalOUIMXCS KJIACCHBIE PYKOBOIUTENH IEpEAatoT
3amecTuUTeNt0 qupekropa no YBP B cpok 10 10 ceHTs0pst Tekylero yueOHOro roja.
Kateropuuecku 3ampemaercs JOMycKaTh 00y4aromuxcst K paboTe ¢ JMUYHBIME JeTaMH.

IlepedyeHb TOKYMEHTOB, COiEPKAIIUXCH B JIMYHOM Jesie 00y4Yaronerocsi

3.1

3.2.

[lepeyeHb TOKYMEHTOB, COMEPXKAIIUXCS B JIMYHOM JIEN€ MPH MOCTYIUICHUH 00YdYalomierocsi Ha
CTYIEHb HAYaJIbHOTO MIIM OCHOBHOTO OOIIEro 00pa3oBaHus:
- Kormust cBueTenscTBa 0 poxACHIN peOeHKa.
- 3asBieHue poauTeNnel (3aKOHHBIX MpeAcTaBuTeNneit) o mpueme B OV,
- JloroBop o npemocraBiieHrH OOIIET0 00pa30BaHUs 00IIE00Pa30BaATEILHBIM YUPSKICHUEM.
- CopaBka o peructpanuu pedeHKa 10 MECTY KUTEIBCTBA Ha 3aKPEMJICHHOW TEPPUTOPHH.
- Kormus macnopra ogHOro U3 poauTeneil (3aKOHHBIX PEICTaBUTEICH )
- Cortacue Ha 00pabOTKY MEPCOHAIBHBIX JTAHHBIX
[lepeuenb MOKYMEHTOB, COJEPIKAIIMXCS B JIMYHOM JieNie MPH TOCTYIUIEHHH OOydaromierocs: Ha
CTYIIEHb CpeIHero o0Iero 00pa3oBaHus:
- Komnus nacnopra (cBUAETENHCTBA O POXKICHUN peOeHKa)
- 3asgBieHue poauTenei (3aKOHHBIX MpencTaButeneit) o mpueme B OY.
- JloroBop o npenocraBieHnH 00IIEro 00pa3oBaHus 00IIE00Pa30BaTENbHBIM  YUPEXKICHUEM
- CnpaBka o peructpanuu pedeHKa 1o MEeCTY JKUTENbCTBA Ha 3aKPEIJICHHON TEPPUTOPHH.
- Konwus macnopTta ogHOTO M3 poauTeNnei (3aKOHHBIX MPEICTaBUTENEH )
- Cortacue Ha 00pa0OTKY IEPCOHAJIBHBIX TaHHBIX

3.2.1 AtTtectaTr 00 OCHOBHOM 00IIeM oOpa3oBaHMHM (XpaHHTCS B celipe B KkaOuHere

TUPEKTOpA).

3.3.

3.4.

3.5.

3.6.

3.7.

4.1.

4.2.

4.3.
4.4,

4.5,

4.6.

4.7.

Pomgutenu (3aKkoHHBIE TIPEICTABUTENHN) PEOCHKA, SBIISIOMICTOCS HHOCTPAHHBIM TPAKIaHUHOM HITH
nuioM 0e3 TpaTaHCTBA, AOTOITHHUTENBHO MPEIbIBIAIOT 3aBEpEHHBIC B YCTAHOBIEHHOM ITODSIKE
KONUH JOKYMEHTA, MOATBEPKAAIONIEr0 POACTBO 3asBUTENS (FIJIM 3aKOHHOCTD TPEICTaBICHUS TPaB
oOyJaromierocs), W MAOKYMEHTa, IIOATBEPXKIAIONIETO TIPaBO 3asABUTENSA Ha TNpeOLIBAaHUE B
Poccuiickoit ®eaepanuu.

JIOKyMEHTHI TOAIIMBAIOTCS B IMYHYIO KapTy 00ydaromerocs.

[Ipu nproOIIeHuy B THYHOE AET0 KOMUW TOKYMEHTOB Ha HUX CTABUTCS 3aBEpPHUTENbHAS HAAINCH
«Komust BepHa», TOANHUCH, YKA3bIBACTCS JIOJDKHOCTh pa0OTHHWKA, WHHUIMAIBI W (aMuUIus
pabOTHHKA, TICYaTh.

Bce nokymeHTBl MHOCTpaHHBIE TPAXKJaHE W JHIa 0e3 Tpa)kAaHCTBA MPECTABIIOT HA PYCCKOM
SI3BIKE MJTM BMECTE C 3aBEPEHHBIM B YCTAHOBJICHHOM ITOPSIKE TIEPEBOIOM Ha PYCCKHUH SI3BIK.

He momyckaercs xpaHeHHe MOCTOPOHHUX JOKYMEHTOB B JINYHOM JIieie 00y4JatoIerocs.

Benenue JIMYHBIX €1 00y4YaOIIUXCS B IEPHOL 00yUeHHsI
JInanoe neno oOy4aronierocss 3aBOAUTCS PH 3a4NCICHUH 00YYaIOIIErocs B IEPBBIH KiIacc.
JImaHoe neno 00ydJaromerocsi IOJDKHO OBITh 3aITOJHEHO KIIACCHBIM PYKOBOJHUTENIEM B CPOK JIO
10 ceHTs0Ops TeKymero yu4edHOro roaa.
JlumeBasi CTOpPOHA JIMYHOW KapThl 00YYAIOIIEroCcsl 3aIONHAETCS KIACCHBIM PYKOBOIUTEIEM.
OO6mme cBefeHns 00 OOYYAIOIIUXCS 3aHOCITCS B JIMYHYIO KapTy OOYyYaromerocs KIACCHBIM
pyKOBOIHTENIEM. YKa3blBaeTCs CTAaTyC pOAWTENed (3aKOHHBIX IPEACTABUTENEH) — Math, OTell,
ONEKYH, TPEJCTaBUTENb IO JOBEPEHHOCTH, IOMEYUTENb, a TAKKE IOJHOCTBIO MMs, OTYECTBO U
(bammns Ha OCHOBAHHUH JIOKYMEHTOB.
Caenenust 00 o0yyaromemMcs 0 Mepe X U3MEHEHUS] YTOUHSIOTCS U 3aHOCSTCS B JIMYHYIO KapTy
KJIACCHBIM PYKOBOJHUTEIIEM.
IMpn cmene damumum, azapeca, ¢Gopmbl 0O0ydeHHs TPEXKHAS WHPOpMANUs 3a4epKUBACTCS
TOPU30HTAIBHON YepTOH, HOBAsI IUIIETCS PSIIIOM.
B KoHIIe yueOHOro rojia KJIacCHBIN PYKOBOJUTEIb:
4.7.1. BeICTaBIIsIeT TOJIOBBIE OLIEHKH 10 Y4€OHBIM ITPEAMETaM B JIHYHYIO KapTy 00yJaromierocs;
4.7.2. [lemaer oTMeTKY 00 MTOrax roja:
- UI1 00y4aromuxcs, He UMEIOUINX aKaJeMHUYECKYIO 3aJ0JKEHHOCTh 110 BCEM IpEAMETaM I10
uToraMm y4eOHOro roga BHOcUTCA 3amuch: «llepeBeneH B KJIacey;
- 17151 00y4aIoUXCsl, UMEIOLINX aKaJAeMHUYECKYIO 3aJ0JDKEHHOCTh 110 OHOMY-IIBYM IIpeaMeTaM
10 UTOraM y4eOHOro roja, BHOCHTCS 3anuchk: «IlepeBeneH B KJIacC YCIIOBHOM;



4.8.

4.9.

4.10.

4.11.

51

5.2.
53.

54.
55.

5.6.

5.7.

6.1.

- @1 oOydaromuxcs, 3aBEpIIMBIIMX OCHOBHOE oOmiee oOpa3oBaHue, cpeAHee oOlee
00pazoBaHue, BHOCUTCS 3aMUCh «BoeImymieH»;
- Ans o0ydaloUMXcs, HEe JUKBUAWPOBABIIMX HMMEIOIIYIOCS aKaJeMHUYECKYIO 3aJ0JKEHHOCTD,
BHOCHUTCA 3aImuCh: «(OCTaBleH Ha MOBTOPHOE 0OyUueHue B KJIacce.»;
- JUIs1 00Y4alOLINXCsl OTYMCICHHBIX BHOCUTCS 3aMUCh: «VICKIIoueH».
4.7.3. 3aHocuT cBeieHHs 00 M3YYCHUH B TEKYIIEM Toy (haKyIbTaTUBHBIX KYPCOB;
4.7.4. BpinonHseT 3alMCh O Harpajgax M IOOHIPEHUSAX OOYYaroIIerocs Mo HTOraM TEKYIIEero
y4eOHOro rona
[o uToram MUKBUAAIMH aKaAEMHUECKON 3aI0J’KEHHOCTH B JIMYHOM KapTe 00ydaroierocs:
- BBICTaBJIGHHAass 1O HWTOraM Y4eOHOro ToJIa HEYAOBJIECTBOPHTEIbHAS OTMETKa IO
COOTBETCTBYIOILIEMY TPEIMETY HE UCIIPABIISETCS;
- BHHU3Y CTpPaHHIIBI BHOCUTCS 3alUCh: «AKaJeMHuecKas 3aJ0JKEHHOCTb MO (Ha3BaHHE MPEIMETA)
nukBHaupoBaHa. OTMeTka 1o (Ha3BaHHME MpeaAMeTa) 3a  y4deOHbId rom - « ». [IpoTokon
MearOrMIecKoro COBeTa OT 20 1. Ne  »
[Ipn He TMKBHAINY aKaJIeMUYECKON 3aJOJDKEHHOCTH B JIMYHOM KapTe 00y4aronierocs:
- B rpade UTOroB y4eOHOTr0 T'ojia BHOCUTCSI COOTBETCTBYIOIIAS 3aIHCh O PEIICHNUH,
MNPHHATHIM ~ TEJarorHueckKuM COBETOM, Hampumep: «OcCTaBleH Ha TIOBTOPHOE OOydeHHE B
knacce. [Iporokon mexcoBetaor 20 1. No ».
- BHU3Y CTPAHUIIBI JMYHON KapThl BHOCUTCS 3amich: «OCTaBJIeH HA IIOBTOPHOE
o0ydeHue B ___ KJlacce B CBS3U C TEM, UTO aKaJeMU4ecKast 3aJI0JDKEHHOCTh 110 (Ha3BaHHE TpeMeTa)
3a ____ y4eOHbI ron He TuKBUupoBaHa. lIporokon nencosera or 20 1. No
ITo oxonwyanuu kaxporo yaedoHoro rona B rpade «[loamucey KIacCHOro pyKOBOAUTENS BHOCHTCS
MOJITACh KJIACCHOTO PYKOBOAUTENS M cTaBuTCs redath OY.
Bce 3amucu B TMYHON KapTe JOJKHBI ObITh CEIaHbI IIAPUKOBOH PYYKON CHHEro ((pHUOIETOBOIrO)
[IBETA YETKO M aKKypaTHO, Pa300pUrBO.

Bbinaua 1oKyMeHTOB IpH Iepexoie 00y4yalonerocst B Apyroe oomeodpa3oparejbHoe
yupeskaeHune
IIpu nepexone obyuarorierocst B Jpyroe o0pa3oBaTeIbHOE YUPEXKIECHUE JIUIHOE AEN0 BbLIAETCA
Ha OCHOBaHMH:
- INCBMEHHOI'0 3asIBJICHUs POAUTENIeH (3aKOHHBIX IIpeACcTaBUTeNCH);
- 00xomHOro aUcTa (00XOMHOM JUCT B OMOIMOTEKE TTOAMMMCHIBAETCS TIOCTIC TIOTHOTO
BO3BpATa MOJyIEHHOHN JINTEPATyphl);
- TOKYMEHTa, MOATBEPKAAIOLIEr0 3a4CIeHIe 00yJaromerocs B Apyroe
o01eobpa3oBaTenbHOE yUpEXKICHUE.
B nuanyro kapTy 3aHOCSTCA CBEIEHHS O BHIOBITHH oOydaromerocs u3 OY.
B mmaHOe nenmo mpu BRIOBITHH oOy4daromierocs n3 OV B TeueHwe yd4eOHOTO Toa BKJIaJIbIBAETCS
BEAOMOCTb TEKYLIUX OTMETOK 10 BCEeM y4eOHBIM IpenMeramM, 3aBepeHHas nedarso OY.
Brlnava MTUUHBIX 1€ IPOU3BOAUTCA 3aMECTUTENEM AUpeKTopa o YBP.
Bbimaua JIMYHBIX [€ OCYLIECTBIAETCA TOJBKO POAUTENSIM (3aKOHHBIM INPEICTABUTEIISIM)
00yJaromerocs.
IIpu BBlmaye smuHOro pena odopmisiercss 3anuch B andaBUTHOW KHUTE O BBIOBITHH
00y4aromerocs.
JInunele gena o0y4arommxcsi, oOKOHYMBIIMX OV WiIn BHIOBIBIIMX MO0 MHBIM IPUYMHAM MIEPENAIOTCS
B apXUB.

IIpuem 10KyMeHTOB 00y4arIerocs, NpUObLIBLIEr0 U3 APYroro 00meodpa3oBaTeJIbHOI0
yupeskaeHus
[Ipu mpueme oOydaromierocsi, NpUOBIBIIEr0 M3 APYroro o0Ieo0pa3oBaTeNbHOTO YUPEKICHUS,
CBEIEGHHS O HEM YTOYHSIOTCS W TNPOU3BOIUTCS HEOOXOOMMasl 3alHCh COIJIaCHO JAaHHOIO
MOJIOKEHHUSL.

XpaHeHHe TNYHBIX Je]
JIluunple nena oOydaromUXcs B MEpUoJ] OOYYEHHS XPaHATCS B CTPOro OTBEAECHHOM MecTe (B
ceiide y 3am. mupekropa mo YBP).



7.2.

7.3.

7.4.

7.5.

7.6.

1.7

JlocTynl K JIMYHBIM JiefiaM OOYYarOIIMXCsl MMEET TOJNbKO OTBETCTBEHHBIH, OTBEYAIOUIMH 3a
XpaHEHHE JMYHBIX JIeN OOYYarolIMXCsS M KIACCHBIC PYKOBOIWTENIHW, OTBETCTBEHHBIC 3a BEICHUE
JIMYHBIX JIeT.

[TpaBo mocTyna K JOKyMEHTaM JIMYHOT'O Jiefia 00y4Yarolierocsi HMEIOT 3aMECTUTEH TUPEKTOpa 110
yuebHOl paboTe, BOCIUTATENbHOM padore.

JInunble nena  oOydaroOMMXCS OJHOIO KJacca HAaXOMITCS BMECTe B OJHOM Iamke H
pacKiIa/ibIBAIOTCS B aJ(haBUTHOM TOPSIIIKE.

B manke nuYHBIX Jen Kiacca HaXOJHUTCS CIIMCOK OOYYarolMXcs ¢ yKazaHueM (aMujInd, HMEHH,
OTYECTBAa, JAaThl POXACHUS, HOMEpa JHMYHOro nena, gomamHero aapeca u ®.M.O. kmaccHoro
pykoBoauTens. B Hauanme yweOHOro roja cHucok OOHOBisieTcs. B TeueHume yueOHOro roja B
CITMCOK BHOCATCA U3MCHCHN A, JOIIOJTHCHUSA B COOTBCTCTBHUU C JBHXXCHUCM O6y‘IaIOH_[I/IXCH.

KoHTponb 3a COCTOSHMEM U BEICHUEM JIMYHBIX €N OCYLIECTBIISETCS 3aMECTUTENIEM AUPEKTOpa
o y4eOHOH paboTe, KypUpYIOUIMM ABMKEHUE oOyJatomuxcs, u aupekropom OVY.

ITo oxonuanuu OY mMYHOE €70 00YYAIOUINXCS XPAHUTCS B apXUBE B TCUCHUE TPEX JIET, MOCIIe
YEero YHUYTOXKACTCA B YCTAHOBJICHHOM IOPAIKE.

8. KoHTpPO/1b COCTOSIHUSA JIUYHBIX /1€
8.1. KoHTpOnb COCTOSTHUSL JTMYHBIX JIENT OCYIIECTBIISIETCS 3aMECTUTEIEM TUpEKTopa mo YP u

mapexTopoM OVY.

8.2. IIpoBepka JTUYHBIX €N O0YJArOINXCSI OCYIIECTBISIETCS MO MJIaHy BHYTPHIIKOIBHOTO KOHTPOJS, HE
MeHee 2 pa3 B rozl. B ciydyae HeoOXoauMocTu, IpOBEpKa  OCYILECTBIISICTCS] BHEILUIAHOBO, OIIEPATU BHO.
8.3. Llenn 1 00BEKT KOHTPOJIS — MPaBWIILHOCTH O(POPMIIEHHS IMYHBIX JIeT 00y4YaroIuxcsl.
8.4. Tlo muroram MpoBEpPKH 3aMECTUTEIh IUPEKTOPA, OCYIIECTBIIFOIINI TPOBEPKY, TOTOBUT

CITPaBKY.

8.5. Ilo uToram cripaBKH, AUPEKTOP BIIPaBE U3AATH MPUKA3 C YKA3aHNEM CAHKIIWM 3a BEICHUE
JINYHBIX JEN:

9.2.

- 32 OTBETCTBEHHOE, JOOPOCOBECTHOE U aKKypaTHOE BEACHUE JIMYHBIX JICT
o0yJaromuxcs - 0JarogapHOCTb;

- TIpU TIOJIYYEHUH He Oonee 2-X 3aMeyaHuil - Ha3HAYaeTCs IIOBTOPHAS TPOBEPKa;

- TIpU TIOJIy4EHUH Ooree 2-X 3aMe4aHHi, KJIACCHBIN PyKOBOJINUTENb CTABUTCS Ha
WHIUBUIYAJbHBIM KOHTPOJIb 3aMecTuTeNs Aupekropa no YBP. Ilo uroram npoBepku,
KJIACCHBIN PYKOBOAWUTENH 0053aH MPENOCTABUTH OOBSICHUTENBHBIE O MPUIHHAX
HETOOPOCOBECTHOTO OTHOIIEHUS K BEICHHIO JIMYHBIX JIeJT 0O0YJIarOINXCs H 00
HCTPaBJICHUHN 3aMEUaHui;

- 32 cHCTeMaTH4ecKue rpyOble HapyIIeHNs BeAeHUS JIMIHBIX e 00yJatonxcs,
IpeKTop, coraacHo cT. 192 TK PO, BmpaBe MpuUMEHUTH K KIIACCHOMY PYKOBOJAUTEIIO
TUCIUITMHAPHOE B3bICKAHHE.

IMopsiiok BHeceHUs U3MEHEHU B NOJI0KeHHe U NIPEKPALeHNs] ero 1eicTBUs
B Hacrosmee IlonmoxkeHrne megarordiuecKMM COBETOM MOTYT BHOCHUTBCS H3MEHEHUS U
JOTNIOJTHEHMSI, BBI3BaHHbIC M3MEHEHHMEM 3aKOHOIATENbCTBA M IOABJICHUEM HOBBIX HOPMAaTHBHO-
MIPABOBBIX JOKYMEHTOB I10 BEJCHUIO JOKYMEHTALMH B 0011€00pa30BaTEIbHOM YUPEKICHUH.
Hacrosmee [lonoxxenune npekpaniaer cBoe ASMCTBUE P peopraHu3auuu win auksuaanuu OY.



